
 
POLICY AND PROCEDURE 

Title: Graduate Student Full-time Status 

 
POLICY STATEMENT:  
The University defines full-time enrollment for graduate students based on their program of study. For most programs, full-time 
is defined as six (6) credit hours per academic semester (i.e., fall, spring summer). This policy applies to all graduate students 
enrolled in credit-bearing coursework at the University, including master’s and doctoral programs unless a program is subject 
to external accreditation, licensure, or regulatory requirements that mandate a higher minimum enrollment status. To that end, 
students enrolled in Business or Engineering programs listed in the table below are considered full-time when registered for 
nine (9) or more credits. 
 

Artificial Intelligene, M.S. Technology Management, M.S. 
Biomedical Engineering, M.S. Computer Science and Engineering, Ph.D. 
Computer Engineering, M.S. Technology Management, Ph.D. 
Computer Science, M.S. Analytics & Systemes, M.S. 
Electrical Engineering, M.S. Business Adminitration, M.B.A. 
Mechanical Engineering, M.S. Finance, M.S. 
 STEM, M.B.A 

 
PROCEDURE DETAILS:  

1. The Office of the Registrar maintains the student information system (i.e., Colleague) to reflect the institutional 
definition of graduate full-time enrollment as six (6) credit hours per semester with the exception of Business and 
Engineering programs. Enrollment status codes used for registration, transcripts, and reporting will be aligned with 
this definition. 

2. Graduate assistantship eligibility requirements may differ from the institutional definition of full-time enrollment for 
federal financial aid purposes. Academic units may require graduate assistants to enroll in a higher number of credits 
(e.g., nine credit hours) to meet expectations related to workload, academic progress, or accreditation standards. 
Such requirements must be clearly documented in program materials and communicated to students prior to 
appointment. These programmatic requirements do not alter the institutional definition of full-time enrollment. 
The Office of Academic Affairs will review graduate assistantship policies to ensure they are clearly distinguished 
from federal financial aid enrollment definitions and are applied consistently across programs. 
The University will maintain documentation of enrollment status definitions used for reporting to ensure transparency 
and compliance with federal reporting standards. 

3. The Office of the Registrar will maintain the official institutional record of enrollment status. Enrollment status 
determinations will be applied consistently across institutional systems used for registration, billing, transcript 
notation, and enrollment verification. Any exceptions or discrepancies in enrollment classification must be reviewed 
and approved by the Registrar in consultation with the Office of Financial Aid. 

 
 
 



PUBLISH POLICY STATEMENT (CLICK ON BOX NEXT TO OPTION-SELECT ALL THAT APPLY): 
 ☒ UNIVERSITY CATALOG    ☒ STUDENT HANDBOOK 
 ☐ FACULTY HANDBOOK      ☐ STAFF HANDBOOK 

 
DEFINITIONS:  
 
Full-Time Enrollment (Graduate Level) 
A graduate student enrolled in six (6) or more credit hours in an academic semeter is considered full-time for institutional and 
federal financial aid purposes, with the exception of Business and Engineering programs which require nine (9) credits for full-
time status. 
 
Part-Time Enrollment (Graduate Level) 
A graduate student enrolled in five (5) or fewer credit hours during an academic semester is considered part-time, or eight (8) 
or fewer for Business and Engineering programs.  
 
EXCLUSIONS:  
 
N/A 
 
OFFICES DIRECTLY AFFECTED BY THE POLICY:  
Student Financial Services, Academic Affairs, Registrar’s Office, Institutional Research 

 
HISTORY:  
Created May 2026 

 

EFFECTIVE 
DATE: 

May 2026 

RESPONSIBLE 
OFFICE  
(ONLY ONE): 

OIE 

REVIEW 
DATE: 

Annually 

 
APPENDIX: 
Not applicable 
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