English 204

Technical Writing
Eric D. Lehman Spring 2003
Office Hours: T,Th 2:30-4:00 T 4:00-5:00
Dana Hall Section 9A
Mailbox: Dana Hall Eng. Dept. Mandeville 216
Objectives:  Technical writing is really a study of interpersonal

communication: the better you write, the more persuasively
you can transmit your ideas and see them implemented by
others. Specifically, you will find that technical writing
involves communicating complex information and concepts
to a variety of audiences, including some who may not share
your level of technical knowledge or experience. Throughout
the course, you will hopefully learn how to arrange material
to raise and satisfy readers’ expectations, format and design
pages effectively, and organize your communications through
transitional statements, headings, and tables and graphs.

This course depends to a great extent on the energy and
thought you bring to it. This means that a real commitment
must be made to the work and to your peers in the classroom.
The university estimates that students should spend a
minimum of two hours outside of class for every hour in
class. Workshops and discussions are a constant element in
this course and I expect everyone to participate and assist
their classmates in the continuing discourse.

Attendance: As in all college courses, your active presence in the

classroom 1s necessary for obvious reasons. Class
participation is a must, not only during the peer group
workshops and brainstorming sessions, but every day.
Unexcused absences will result in the lowering of your final
grade, ad infintum.




Assignments: The bulk of the grade in this class derives from the written
assignments you edit and revise. Everything due in this
class, including rough drafts, needs to be typed. All
assignments will be handed to me in a folder or stapled
together with the drafts, outlines, notes, sources — basically
everything leading up to the final draft.

Office Hours: Think of my office as an extension of the classroom and use
my office hours to discuss any aspect of your reading or
writing. Voluntary conferences can be scheduled throughout
the semester to discuss your work and your progress in the
course.

Grading; The following is a breakdown of the weight which I give to
the assignments, papers, etc. throughout the semester. There
are five shorter assignments and one longer one. Drafts and
other assignments are also important. Remember that your
attendance (explained above) is also a factor in the final
grade.

Classwork 30%
(drafts and workshops)

Shorter Assignments (5) 55%
Longer Project 15%

You will need to bring pen and notebook to every class, along with the
required written assignment for that day.

An “A” paper has no grammatical or formatting errors, a clear grasp of the
rhetorical situation, and a persuasive tone. An “A” is an achievement, a
product of hard work, and will not be given lightly.




Date

Week 1

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Week 8

Week 9

Week 10

Week 11

Week 12

Week 13

Week 14

Week 15

Course Schedule

Writing and Reading Due

Introduction to course. Project 1: Formal Letter.
Draft of Project 1 due.

Project 1 due. Intro to Project 2: Instructions/Manual.
Draft of Project 2 due.

Project 2 due. Intro to Project 3: Lab Report.

Draft of Project 3 due.

Project 3 due. Intro to Project 4: Presentation.

Draft of Project 4 due.

Project 4 due. Intro to Project 5: Proposal.

Draft of Project 5 due.

Project 5 due. Intro to Project 6: Technical Research Report.
Topic Proposal for Project 6 due.

Draft of Project 6 due.

Revision workshop.

Project 6 and revision due. Last day of class.




